Health and Safety Committee

Purpose and Scope

The University considers Health, Safety and Wellbeing to be very important and each and
every level within the organisation. It is therefore committed to compliance in all health,
safety and welfare legislation. These commitments are evident in the University’s Strategic
Plan and the underlying People Strategy, particularly (although not exclusively in relation to:
effective management practices and business planning, corporate training and proactive
responses to the legislative environment and statutory frameworks): (Strategic Framework


/intranet/knowledge-base/strategic-framework/
https://www.officeforstudents.org.uk/advice-and-guidance/regulation/registration-with-the-ofs-a-guide/conditions-of-registration/

Reporting

To Council. An annual report will come from the Committee and be sent to Council.

Quoracy

The quorum is 9. Attendance of members will be monitored on an annual basis.

Frequency of Meetings

At least three meetings per academic year. Additional meetings may be called if there are
urgent health and safety matters to be considered.

Membership
Chair: University Secretary & Registrar
Vice Chair: Director of HR
Ex Officio: Director of Marketing and Communications
Director of Estates and Campus Services
Director of IT Services
Health and Safety Officer
Inclusion Officer (Disability)
Fire Officer
Director of Sports Centre
Technical Assistant, Faculty of Education
A representative of each faculty
Other members
A Member of the Academic Staff (UCU Representative)
A Member of the Support Staff (UNISON Representative)
A Student Representative (Nominated byNewman Students’ Union)
A senior member of academic staff

In the absence of the University Secretary & Registrar, the Director of HR will Chair the
meeting.

If members are unable to attend, they are expected to send a nominated person to
represent them at the Committee.

Tenure



For elected/nominated members: 3 years, with the possibility of nomination for a further 3
years (6 in total)

Servicing & Arrangements for Papers

Senior Executive Assistant, Chief Financial Officer.



Calendar of business

September Items for calendar for business to be added by Chair and Committee
Secretary — reviewed and agreed at first meeting

ToR to be reviewed and agreed at first meeting

Call for papers for October meeting

October First meeting of the academic year
November
December
January Call for papers for January meeting

Second meeting of the academic year

February
March Call for papers for April meeting
April Third meeting of the academic year
May
June Call for papers for July meeting
July Last scheduled meeting of the academic year
Committee to review and update as required ToR and Calendar of Business
August



Transition Planning Team (TPT)
Reporting:

TPT which reports to the University Leadership Team (ULT), is chiefly an operational planning group
(but will have some strategic responsibilities by virtue of its organisation-wide reach that will have a
medium (and perhaps long term) impact on the University).

Terms of Reference:
Itis charged with:

(a) drawing up an institutional framework for the development of planning for the re-opening of the
campus and the restoration of on-






6. The group will be guided as appropriate by good practice elsewhere.

7. Transition will involve the University and Community working collaborative (i.e. employer and
employee working in partnership) which will include some elements of employee self-
assessment. This is underpinned by ongoing employee expectations under the H&SAWA 1974
for employees to take reasonable care of their own health and safety and that of any other
person who may be affected by their acts or omissions. There will not always be a consensus,
but we will move forward co-operatively in the best interest of the organisation and the people
that it serves.

8. Some staff will be unable to come onto campus (for example, because they have health
conditions or fit into a protected demographic group) and some staff will need to change their
working patterns due to other responsibilities (for example where they are unable to utilise their
previous childcare arrangements or schooling routines). We will continue to monitor the impact
of new ways of working on our workforce and ensure that we provide necessary flexibility to
support our staff.

9. There will inevitably be higher levels of sickness absence and special leave than normal.

10. In accordance with government guidelines, it may be necessary to support the tracing of
individuals who have been in contact with anyone diagnosed with COVID-19 (and subsequent
isolation might in itself give rise to higher levels of staff absence).

Membership:

I Registrar & Secretary, Chair
I The Deputy Vice-Chancellor, Vice-Chair
1 The Chief Financial Officer, Vice-Chair
I Executive / Associate Deans of each Faculty
' Members of the Estates Team (either collectively or individually depending on their
perceived need):
- Director of Estates and Campus Services
- Facilities Manager
- Accommodation Manager
- Senior Hall Tutor
- Head of Campus and Commercial Services
I Covid Resilience Officer
I Director of IT and Digital
f  H&S Manger
I Head of Registry
1 Director of HR or Deputy Director of HR
I Director of Student Services
I Deputy Registrar
f Members of the Estates Team (either collectively or individually depending on their

perceived need):
- Director of Communications and Marketing
- Deputy Director of Marketing & Student Recruitment
- Internal Communications Officer
I Director of Learning, Teaching and Scholarship
The University Chaplain
f Director of Library & Learning Services

=





https://www.ucea.ac.uk/news-releases/2june20/
https://www.universitiesuk.ac.uk/policy-and-analysis/reports/Pages/principles-considerations-emerging-lockdown-uk-universities-june-2020.aspx
https://www.universitiesuk.ac.uk/policy-and-analysis/reports/Pages/principles-considerations-emerging-lockdown-uk-universities-june-2020.aspx

